
Guidelines for Self-Portraits 
 
To ensure that we can use your photo in the software we are using to create our directory, here 
are some simple guidelines and suggestions to get you started.   

 Keep the picture close on upper body and faces.  If you are a family, standing in a line 
probably will not look as nice as in rows.   

 Please do not add anything to the photo (text or a frame). 

 We will most likely need to crop your photo to fit our specified dimensions.  So leave a 
little bit of space around the edges so we don’t cut anybody off.   

 Take the picture in Landscape (Horizontal) mode.   

 Try not to have a big height difference.  Use chairs/stools as needed.   

I have a big difference 
between tall and short 
people, it’s vertical and 
I’ve cut people off on 
the sides. 

Everybody is in a line 
and it’s hard to see 
faces.  And I’ve added 
a border.  (doesn’t the 
floor look nice?) 

Everybody is nice and 
close, the picture is 
horizontal and there is 
some extra room on 
the sides for cropping  
(Scott refused to smile) 


